
 

Operations Memorandum 
To: New Haven Board of Education Finance and Operations Committee 

From: Jamar Alleyne, Executive Director of Facilities  

Date: August 23,2023 

Re: Award of Contract #21884 to Consolidated Electric to provide on call 
Theater Maintenance and Repairs  

Answer all questions and have a representative ready to present the details of each question 
during the Finance & Operations meeting or this proposal may not be advanced for consideration 
by the full Board of Education. 

Company Information 

Vendor Name: Consolidated Electric 

Doing Business as:  
(DBA)  

Vendor Address: 100 Wheeler Street Unite F New Haven Ct. 06512 

Vendor Contact Name: Bill Mackey 

Vendor Contact Email: mackeyb@conelectricinc.com 

Is the contractor a minority or women owned small business?  No 

Agreement/Contract Information 

New or Renewal Agreement/Contract? New 

Effective Dates: (mm/dd/yy) 
Multi-yrs. require Board of Aldermen approval From       9/5/23 To     6/30/24 

Total Amount:  
If Multi-yr. include yr. to yr. breakdown $40,000.00  

Funding Source Name:  
Acct. #: 3C24-2461-58101 

Contract #: 
(Local or State) 21884 

 



 

Key Questions: 

1. What specific service will the contractor provide: 

Responsible for ensuring that all theater and stage equipment is in good working condition 
and ready for use.  This includes, but is not limited to stage lighting, curtains, acoustics, 
projectors, lighting and soundboards. 

2. How was the contractor selected? *Attach appropriate supporting documents   

☐ Quotes 

☒ Sealed Bid # _21884_______ 

☐ Sole Source # __________ 

☐ RFP# ___________ 

☐ State Contract # 

☐ Exempt Professional 
☐ Accountant 
☐ Actuary 
☐ Appraiser 
☐ Architect 
☐ Artist 
☐ Dentist 
☐ Engineer 
☐ Expert Professional Consultant 
☐ Land Surveyor 
☐ Lawyer 
☐ Physician/Medical Doctor 
 

3. If the vendor was selected through Solicitation (Bid/RFQ/RFP) process; answer 
the following:  

a. Please explain how the vendor was chosen? *Attach Vendor Proposal 
Sealed Bid 

b. Who were the members of the selection committee? (Minimum 3 members required) 

N/A Sealed Bid 



 

4. If this is a renewal with a current vendor, has the vendor has met all obligations 
under the existing agreement/contract? 

N/A-New Work 

5. If this agreement/contract is a Renewal, has the cost increase? If yes, by how 
much? *Attach Renewal Letters 

N/A New Work 

6. If this new agreement/contract, has cost for service increased from previous 
years? If yes, by how much? 

This new project was quoted for providing on call Theater Maintenance and Repairs. NO 
previous year comparable contracts available. 
 

7. Is this a service that existing staff could provide? Why or why not? 
No, this service cannot be provide by existing staff. 

 

 

 

 

 

 

 

 

 

 

 



 

Agreement/Contract Processing Checklist 
To ensure timely processing of the submitted Agreement/Contract it is imperative to collect and provide 

all of the required documentation noted below and provide with submission to board. 

Forms/Documents are available in: Drive G:\F&O Agenda Minutes\Agreement_Contract_Checklist\2022-2023 

1. Has this vendor performed service(s) in prior fiscal years?  

If Yes,  Vendor #22260 

If No or New,  Vendor must provide completed W9 

2. A quotes or proposal submitting regarding the agreement/contract. 

If RFP Attach Vendor Submitted 

Other Copy of State Contract, Quotes, etc. 

3. Certificates of Liability Insurance (COI) are required for ALL agreements/contracts, read 
the following and select the applicable Rider.  

 

It is the submitters responsibility to request the COI from the vendor and attach with 
submission; the COI from the Vendor must match rider specifications outlined.  
Failure to obtain or incorrect COIs will be returned for revision and will delay its processing.  

Rider 300 Professional Services – Onsite Umbrella; w/ Auto; w/ Workers Compensation 

Rider 305 Professional Services – Onsite Umbrella; No Auto; No Workers Compensation 

Rider 310 Professional Services – Onsite Umbrella; w/ Auto; No Workers Compensation 

Rider 315 Professional Services – Onsite Umbrella; w/ Youth under 21 

Rider 320 Professional Services – Offsite; No Auto; No Workers Compensation 

Rider 325 Professional Services – Offsite; No Auto; No Workers Compensation; w/ Youth under 21 

Rider 330 Professional Services – Offsite Attorney; No Auto; No Workers Compensation 

Rider 335 Professional Services – Onsite; Physician/Dentist; No Auto 

Rider 340 Professional Services – Onsite Physician/Dentist w/ Youth under 21 

Rider 345 Professional Services – Onsite Temp Nurses 

Rider 350 Professional Services – Cyber – Onsite  

Rider 355 Professional Services – Cyber – Offsite  

4. The City of New Haven requires the information requested in the Disclosure Affidavit before any 
City agency, department, or city official seeking agreement/contract shall obtain them, notarized.  

Emailed Disclosures are acceptable. 
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City of New Haven 
Bureau of Purchases 
200 Orange Street, Room 301  
New Haven, CT 06510 
Tel: 203-946-8201 Fax: 203-946-8206 

Honorable Justin Elicker 
Mayor 

Shawn J. Garris 
Acting Purchasing Agent 

 
The City of New Haven (“City”) is accepting sealed Bids for the following: 

 

INVITATION TO BID 
Project Summary 

Contract Name: On Call Theater Maintenance and Repairs 
Solicitation #: 21884  City Project #: N/A 

Projection Description: The on-call theater maintenance services vendor will be 
responsible for ensuring that all theater and stage equipment is 
always in good working condition and ready for use.  This 
includes stage lighting, curtains, acoustics, projectors, lighting, 
and sound boards and more 

Department: BOE-Facilities 
Solicitation/Advertise Date: July 6, 2023 

Intend to Bid Due Date July 19, 2023 
Bid Due Date: July 20, 2023 Bid Opening Time: 3:00 PM 

Pre-Bid Meeting Date: N/A Pre-Bid Meeting Time:   

Pre-Bid Meeting Location: N/A 
Solicitation Type:  Construction X Service  SCD* - Construction  SCD* - 

Service 

Contract Term: Construction (See Specification) Service 1 year 3 Renewals 
Option(s)  
 (at the sole 
discretion of the 
CONH) 

Material Markup Allowed  NO x Yes If Yes enter percent markup on your 
Statement of Qualifications form 

System for Award Management 
(Federal Requirement)  YES x NO If marked yes, to bid and get paid you must 

already have a Unique Entity ID. See 
Statement of Qualification Form 

Insurance Requirements: Refer to Rider  110 (This Rider is attached) 

MBE/WBE Utilization Form: Required if your base Bid Submission is $150,000 or greater 
Local Preference: X YES  NO 

Bid Bond: N/A Percentage Amount: NO % 
Labor, Material and Performance Bond: N/A 

Wage Rates: X Livable 
Wage 
$19.95 

FY 23/24 
 

 Prevailing Wage 
State 

 Davis Bacon 
Federal 
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Fiscal year 2023-2024 
On-Call Theater Maintenance for New Haven Public Schools 
 
Scope of Work 
 
Introduction: 
The purpose of this scope of work is to outline the responsibilities and expectations of the on-call theater, auditorium 
and stage maintenance services for a public-school district. The on-call maintenance services will be responsible for 
ensuring that all theater and stage equipment is in good working condition and ready for use at all times. 
 
“Vendor must provide apparatus and licensed operator for all equipment needed to perform work.  This includes but is 
not limited to lifts, scaffolding, ladders etc.…” 
 
 
Scope of Work: 
The on-call theater and stage maintenance service provider will be responsible for the following tasks: 
 
1. Regular Maintenance and Repairs: 

a. Inspect and maintain all theater and stage equipment, including lighting, sound, rigging, stage curtains, black 
box rooms, stages etc… 

b. Ensure that all equipment is in good working condition and ready for use at all times. 
c. Perform regular maintenance tasks, such as cleaning, lubricating, and adjusting equipment as needed. 
d. Keep a log of all maintenance tasks performed and report any issues to the school district. 
e. Repairs, replacements and recommendations to acoustic panels. 

 
2. Emergency Repairs: 

a. Respond to emergency repair requests promptly and efficiently. 
b. Troubleshoot and diagnose equipment issues and provide appropriate repairs. 
c. Ensure that all repairs are completed in a timely manner to minimize downtime. 

 
3. Equipment Upgrades: 

a. Provide recommendations for equipment upgrades and replacements as needed. 
b. Work to make lighting repairs, replacements and recommend lighting upgrade options 
c. Work with the school district to develop a plan for equipment upgrades and replacements. 
d. Install new equipment and ensure that it is properly integrated with existing equipment. 

 
4. Safety: 

a. Ensure that all theater and stage equipment is safe for use. 
b. Conduct regular safety inspections and make necessary repairs to ensure compliance with safety regulations. 
c. Provide training to school district staff on the safe use of theater and stage equipment. 

 
5. Communication: 

a. Maintain open communication with the school Facilities Department regarding maintenance and repair needs. 
b. Provide regular updates on maintenance tasks and repairs. 
c. Respond promptly to all communication from the school district. 

 
6. Events: 

a. Must have the ability to provide operation of theater production equipment on an as-needed basis.  This would 
entail operation of projector, lighting and sound boards etc.  
 

References: The company should be able to provide references from other school districts or organizations that they 
have provided theater and stage maintenance services to. 
 
Experience: The company should have experience in providing theater and stage maintenance services to schools or 
other similar organizations. 
 
Conclusion: 



Contract # : 21884
Contract Name: On Call 
Contract Period: 9/5/2023 - 06/30/2024

Contractor: Consolidated Electric, Inc
Amount: $40,000.00

Item # Description Est Qty Unit of 
Measure Unit Price Model Brand Total Price

#0-1 Certified Tech- Normal Hours (M-F 7AM-10PM) 120 Hour 120.00$                  N/A 14,400.00$        

#0-2 Certified Tech-Normal Hours (SAT 7AM-5PM) 16 Hour 180.00$                  N/A 2,880.00$          

#0-3 Certified Tech-Excess of 8 Hrs (1.5X) 8 Hour 180.00$                  N/A 1,440.00$          

#0-4 Certified Tech-Emergency M-F (1.5X) 8 Hour 180.00$                  N/A 1,440.00$          

#0-5 Certified Tech - Emergency SAT, SUN, HOLIDAYS  (1.5X) 8 Hour 240.00$                  N/A 1,920.00$          

#0-6 Apprentice- Normal Hours (M-F 7AM-10PM) 120 Hour 105.00$                  N/A 12,600.00$        

#0-7 Apprentice-Normal Hours (SAT 7AM-5PM) 15 Hour 158.00$                  N/A 2,370.00$          

#0-8 Apprentice-Excess of 8 Hrs (1.5X) 4 Hour 158.00$                  N/A 632.00$              

#0-9 Apprentice-Emergency M-F (1.5X) 4 Hour 158.00$                  N/A 632.00$              

#0-10 Apprentice - Emergency SAT, SUN, HOLIDAYS  (1.5X) 8 Hour 210.00$                  N/A 1,680.00$          
$39,994.00

All quantities are Estimated
Total contract award may differ from bid amount for On-Call Contracts $40,000.00

Statement of Award (SOA)



ABCDEFGHIJ

Dear Policyholder,

Thank you for choosing Federated Insurance to handle your insurance and risk management 
needs. The attached certificate document(s) have been issued or updated.

Please feel free to contact us with any additional changes, additions or deletions that may be 
needed by contacting the Federated Client Contact Center at:

E-mail: clientcontactcenter@fedins.com
Phone: 1-888-333-4949 
Fax: 507-446-4664 

Thank you for your business!

Client Contact Center

Enclosed:
Certificate Document(s)

MISC-0829 (03-22)

 



    



    



© Insurance Services Office, Inc., 2016

This endorsement modifies insurance provided under the following:

AUTO DEALERS COVERAGE FORM
BUSINESS AUTO COVERAGE FORM
MOTOR CARRIER COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless
modified by the endorsement.

The following is added to the 
Condition in the Business Auto Coverage Form
and the 

in the Motor Carrier
Coverage Form and supersedes any provision to
the contrary:

This Coverage Form's Covered Autos Liability
Coverage is primary to and will not seek
contribution from any other insurance available to
an "insured" under your policy provided that:

Such "insured" is a Named Insured under
such other insurance; and 

You have agreed in writing in a contract or
agreement that this insurance would be
primary and would not seek contribution from
any other insurance available to such
"insured".

The following is added to the 
Condition in the Auto Dealers Coverage Form and
supersedes any provision to the contrary:
This Coverage Form's Covered Autos Liability
Coverage and General Liability Coverages are
primary to and will not seek contribution from any
other insurance available to an "insured" under
your policy provided that:  

Such "insured" is a Named Insured under
such other insurance; and 

You have agreed in writing in a contract or
agreement that this insurance would be
primary and would not seek contribution from
any other insurance available to such
"insured".

CA 04 49 11 16 Page 1 of 1

COMMERCIAL AUTO
CA 04 49 11 16

A. Other Insurance 

Other Insurance - Primary And Excess
Insurance Provisions

1.

2.

B. Other Insurance

1.

2.

PRIMARY AND NONCONTRIBUTORY -
OTHER INSURANCE CONDITION

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

 

 



Includes copyrighted material of Insurance Services Office, Inc. with its permission.

CA-F-127 (03-03)                     Policy Number:            Transaction Effective Date:0696923       12/17/2022

This endorsement modifies insurance provided under the following:

BUSINESS AUTO COVERAGE PART

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless

modified by the endorsement.

A. WHO IS AN INSURED for "bodily injury" and "property damage" liability is amended to include:

Any person or organization other than a joint venture, for which you have agreed by written contract to

procure bodily injury or property damage "auto" liability insurance arising out of operation of a covered

"auto" with your permission. However, this additional insurance does not apply to:

(1) The owner or anyone else from whom you hire or borrow a covered "auto". This exception does

not apply if the covered "auto" is a "trailer" connected to a covered "auto" you own.

(2) Your "employee" if the covered "auto" is owned by that "employee" or a member of his or her

household.

(3) Someone using a covered "auto" while he or she is working in a business of selling, servicing,

repairing, parking or storing "autos" unless that business is yours.

(4) Anyone other than your "employees", partners (if you are a partnership), members (if you are a

limited liability company), or a lessee or borrower or any of their "employees", while moving

property to or from a covered "auto".

(5) A partner (if you are a partnership), or a member (if you are a limited liability company) for a

covered "auto" owned by him or her or a member of his or her household.

B. The coverage extended to any additional insured by this endorsement is limited to, and subject to all terms,

conditions, and exclusions of the Coverage Part to which this endorsement is attached. 

In addition, coverage shall not exceed the terms and conditions that are required by the terms of the written

agreement to add any insured, or to procure insurance.  

C. The limits of insurance applicable to such insurance shall be the lesser of the limits required by the

agreement between the parties, or the limits provided by this policy.

D. Additional exclusions. The insurance afforded to any person or organization as an insured under this

endorsement does not apply:

1. To "loss" which occurs prior to the date of your contract with such person or organization; 
2. To "loss" arising out of the sole negligence of any person or organization that would not be an insured

except for this endorsement.
3. To "loss" for any leased or rented "auto" when the lessor or his or her agent takes possession of the

leased or rented "auto" or the policy period ends, whichever occurs first.

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED BY CONTRACT ENDORSEMENT 

 

 



Includes copyrighted material of Insurance Services Office, Inc. with its permission.

CA-F-128 (03-03)                  Policy Number:                Transaction Effective Date:0696923       12/17/2022

This endorsement modifies insurance provided under the following:    

BUSINESS AUTO COVERAGE PART   

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless

modified by the endorsement.

In the event of any payment for a loss under this Business Auto Coverage Part arising out of your ongoing

operations, we agree to waive our rights under the TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS TO

US condition against any person or organization, its subsidiaries, directors, agents or employees, for which you

have agreed by written contract, prior to the occurrence of any loss, to waive such rights, except when the

payment results from the sole negligence of that person or organization, its subsidiaries, directors, agents or

employees.     

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

BLANKET WAIVER OF TRANSFER OF RIGHTS OF RECOVERY  

 

 



© Insurance Services Office, Inc., 2018

Policy Number: Transaction Effective Date: 0696923       12/17/2022

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART
LIQUOR LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

The following is added to the 
Condition and supersedes any provision to the
contrary:

This insurance is primary to and will not seek
contribution from any other insurance available to
an additional insured under your policy provided
that:

The additional insured is a Named Insured
under such other insurance; and 

You have agreed in writing in a contract
or agreement that this insurance would be
primary and would not seek contribution
from any other insurance available to the
additional insured.

Page 1 of 1
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COMMERCIAL GENERAL LIABILITY
CG 20 01 12 19

Other Insurance

Primary And Noncontributory Insurance 

(1)

(2)

PRIMARY AND NONCONTRIBUTORY -
OTHER INSURANCE CONDITION

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

 

 



© Insurance Services Office, Inc., 2018

Policy Number: Transaction Effective Date: 0696923       12/17/2022

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

is amended to
include as an additional insured any person or
organization for whom you are performing
operations when you and such person or
organization have agreed in writing in a contract
or agreement that such person or organization be
added as an additional insured on your policy.
Such person or organization is an additional
insured only with respect to liability for "bodily
injury", "property damage" or "personal and
advertising injury" caused, in whole or in part, by:

Your acts or omissions; or

The acts or omissions of those acting on your
behalf;

in the performance of your ongoing operations for
the additional insured.

However, the insurance afforded to such
additional insured:

Only applies to the extent permitted by law;
and

Will not be broader than that which you are
required by the contract or agreement to
provide for such additional insured.

A person's or organization's status as an
additional insured under this endorsement ends
when your operations for that additional insured
are completed.

With respect to the insurance afforded to these
additional insureds, the following additional
exclusions apply:

This insurance does not apply to:

"Bodily injury", "property damage" or
"personal and advertising injury" arising out
of the rendering of, or the failure to render,
any professional architectural, engineering or
surveying services, including:

The preparing, approving, or failing to
prepare or approve, maps, shop drawings,
opinions, reports, surveys, field orders,
change orders or drawings and
specifications; or

Supervisory, inspection, architectural or
engineering activities.

This exclusion applies even if the claims
against any insured allege negligence or other
wrongdoing in the supervision, hiring,
employment, training or monitoring of others
by that insured, if the "occurrence" which
caused the "bodily injury" or "property
damage", or the offense which caused the
"personal and advertising injury", involved the
rendering of or the failure to render any
professional architectural, engineering or
surveying services.

Page 1 of 2

CG 20 33 12 19

COMMERCIAL GENERAL LIABILITY
CG 20 33 12 19

A. Section II - Who Is An Insured 

1.

2.

1.

2.

B.

1.

a.

b.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - AUTOMATIC STATUS WHEN

REQUIRED IN A WRITTEN CONSTRUCTION
AGREEMENT WITH YOU

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

 

 



© Insurance Services Office, Inc., 2018

Policy Number: Transaction Effective Date: 0696923       12/17/2022

"Bodily injury" or "property damage"
occurring after:

All work, including materials, parts or
equipment furnished in connection with
such work, on the project (other than
service, maintenance or repairs) to be
performed by or on behalf of the additional
insured(s) at the location of the covered
operations has been completed; or

That portion of "your work" out of which
the injury or damage arises has been put
to its intended use by any person or
organization other than another contractor
or subcontractor engaged in performing
operations for a principal as a part of the
same project.

With respect to the insurance afforded to these
additional insureds, the following is added to 

The most we will pay on behalf of the additional
insured is the amount of insurance:

Required by the contract or agreement you
have entered into with the additional insured;
or

Available under the applicable limits of
insurance;

whichever is less.

This endorsement shall not increase the
applicable limits of insurance.

Page 2 of 2
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2.

a.

b.

C.

Section III - Limits Of Insurance:

1.

2.

 

 



© Insurance Services Office, Inc., 2018

Policy Number: Transaction Effective Date: 0696923       12/17/2022

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
ELECTRONIC DATA LIABILITY COVERAGE PART
LIQUOR LIABILITY COVERAGE PART
POLLUTION LIABILITY COVERAGE PART DESIGNATED SITES
POLLUTION LIABILITY LIMITED COVERAGE PART DESIGNATED SITES
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART
RAILROAD PROTECTIVE LIABILITY COVERAGE PART
UNDERGROUND STORAGE TANK POLICY DESIGNATED TANKS

The following is added to Paragraph 
 of 

We waive any right of recovery against any person or
organization, because of any payment we make under
this Coverage Part, to whom the insured has waived
its right of recovery in a written contract or
agreement. Such waiver by us applies only to the
extent that the insured has waived its right of recovery
against such person or organization prior to loss.

Page 1 of 1
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COMMERCIAL GENERAL LIABILITY
CG 24 53 12 19

8. Transfer Of
Rights Of Recovery Against Others To Us Section IV
- Conditions:

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY
AGAINST OTHERS TO US (WAIVER OF SUBROGATION) -

AUTOMATIC

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

 

 



Copyright 1983 National Council on Compensation Insurance.

Issue Date: 12/15/2022

This endorsement, effective on  at 12:01 A.M. standard time, forms a part of 12/17/2022

Policy No. 0696926       

Issued to Consolidated Electric Incorporated                                              

 Issued by Federated Mutual Insurance Company 

 Endorsement No. 1  

Authorized Representative

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not enforce
- our right against the person or organization named in the Schedule. (This agreement applies only to the extent that

you perform work under a written contract that requires you to obtain this agreement from us.)

This agreement shall not operate directly or indirectly to benefit anyone not named in the Schedule.

Schedule

This waiver applies to any person or organization for which the Named Insured has agreed

by written contract, prior to loss, to furnish this waiver.                             

If work is performed in Missouri, this waiver does not apply to any construction group  

of classifications as designated by the Waiver of Our Right to Recover from Others rule 

in our manual.                                                                          

This waiver does not apply to the states of Kentucky, Louisiana, New Hampshire, New     

Jersey, New York, North Carolina, or Wisconsin.                                         

-                                                                                         

WC 00 03 13 (04-84)

WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT

!$%()
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